[TPUHATO YTBEPX/IAKO

Ha 001emM codpaHuu pabOTHUKOB 3asenyromuit MBJIOY

MBJIOY «Ana3oBckuii «ATa30BCKUM IeTCKUI camy»
JETCKUI cam e ®.I".Cubararynnvna
npotokos Ne3 ot 29.08. 2016 . [Ipuxazom Ne 21 ot 29.08.2016.

INNOJOXEHUE O 3AIIUTE NIEPCOHAJIbBHBIX JAHHBIX PABOTHUKO
MYHULMITAJIBHOTO BIOJUKETHOTO JIOMIKOJIBHOIO YYPEXKIAEHUS «ATA30BCK
JETCKHN CAJl» APCKOI'O MYHUIIUTIAJIBHOIO PAMOHA PECIYBJIMKHA
TATAPCTAH.

1. OBIIAE MOJIOKEHWSL.

1.1.Hacrosimee Ilonoxenne o 3aumpre nepcoHanbHbIX JaHHBIX pAOOTHHKOB
JIOLIKOJIEHOTO 00pa3oBaTenbHOro yupexaenus (naiee — [lonoxenune) pazpaboraHo
LETIBIO 3alIMThl HH(OPMAIIUK, OTHOCSILENCS K TAYHOCTH W JIMYHOM KU3HU
paboTtaukoB MBJIOY «AmnazoBckuii getckuii can» (nanee Yupex/eHus), B
COOTBETCTBHUHM co craTher 24 Korcrutyuuu Poccuiickoii @enepanuu, TpynoBsimM
xoznekcom Poccuiickoit ®enepaunu n OenepansasiMu 3akoHamMu ot 27 urons 2006
roja Ne 149-®3 «O6 nndopmanu, *HGOPMALMOHHBIX TEXHOIOTHAX U O 3aLLUTE
uHpopmanun», ot 27 uois 2006 roga Ne 152-03 «O nepcoHaNbHbIX IaHHBIXY.
1.2. TTonoxeHue O 3alUTe NEPCOHANBHBIX TaHHBIX PAOOTHUKOB YCTaHABIMBAET
NOPAIOK NONTyYeHusl, y4eTa, 00paboTKy, HAKOIUICHNS ¥ XPaHEHHSs JJOKYMEHTOB,
COAepXKAIUKMX CBEJIEHNS, OTHECEHHBIE K NIePCOHAIbHBIM JaHHBIM PAOOTHHKOB
yapexaenus. PaboTHukaMu cunTaroTCs snia, paboTarouye B yYPEKIEHHH IO
TPYAOBOMY JOTOBOPY.

1.3. Llenbto HacTosdmero [lonoxenus sBiseTcss MCNOIHEHHE 3aKOHO1aTeabCcTBa PD
00J1aCTH 3aLIUTHI IePCOHATBHBIX JaHHbIX.

1.4. K axTam 00s3aTe/ibHbIM K UCTIOJIHEHHUIO B YUPEKIEHUH OTHOCITCA
3aKOHOJATeNbCTBO PD B cdhepe 3ammuThl MHGOPMAIHH, a TAKIKE NPUHATHIE HA €TI0
OCHOBAHMH JIOKaJIbHbIE HOPMATUBHBIE aKThl YUPEIKIECHHS.

1.5. Hacrosiiee [lonoxenue o 3auure nepcoHalbHbIX JAHHBIX JOJIXKHO ObITH

NoANUCaHoO 3aBEAYIOIIIUM YUYPEIKIACHUEM, U BCE pa6OTHHKI/I JIOJKHBI OBITh THCBMEH
o pOCITHCH O3HAKOMJICHBI C HUM.



2. IOHATHUE U COCTAB IIEPCOHAJIBHBIX JTAHHBIX

2.1. Ilon nepcoHaIbHBIMU JAHHBIMU PA0OOTHUKOB TOHUMAETCsl HHGOpMAILIHS,
HeoOxoauMasi paboTOATENIO B CBA3U C TPYAOBBIMU OTHOIICHUSMH U Kacarolascs
KOHKPETHOTO pabOTHHKA, a TAK)KE CBEICHUS O (haKTaX, COOBITUSIX B 0OCTOSTEIbCTBAX
KU3HHA paOOTHUKA, TIO3BOJIIONINE HICHTU(DHUIINPOBATH €T0 TUIHOCTb.

2.2. CocTaB MEpCOHAIBHBIX IaHHBIX paOOTHHUKA!

- AHKETA;

- aBToOMOTpadus;

- oOpa3oBaHue;

- CBEJICHUSI O TPYJOBOM U OOIIIEM CTaXKE;

- CBEJICHUSI O TIPEABIAYIIIEM MeCTe PabOTHI;

- CBEJICHUA O COCTaBE CEMbHU;

- MACTIOPTHBIE JAHHBIE;

- CBEJICHUS O BOMHCKOM YUETE;

- CBEJICHMSI O 3apa0OTHOM TIaTe COTPYIHUKA,

- CBEJICHUA O COLMAJIbHBIX JIbIOTaX;

- CTICIUATILHOCTB;

- 3aHUMaeMas JI0J>KHOCTh;

- pa3mep 3apabOTHOM TIIATHI;

- HUINYNE CYJUMOCTEN;

- aJlpec MeCTa JKUTEJIbCTBA;

- TOMaIIHKui TenedoH;

- coJIepKaHue TPYI0BOrO JI0TOBOPA;

- coJiepKaHue JEKJIapalliy, 0/IaBa€MOM B HAJIOTOBYIO MHCIIEKIIUIO;

- MOJIJTMHHUKY Y KOTIMY MPHUKA30B MO JINYHOMY COCTaBY;

- JINYHBIE JeJia U TPYJAOBbIE KHHKKU COTPYIHUKOB;

- OCHOBAHMS K MPUKA3aM 1O JINYHOMY COCTaBY;

- JIefa, CofieprKalue MaTepHalIbl MO MOBBIIMICHUIO KBATU(DHUKAIIMY U TIEPETIOTOTOBKE
COTPYIHHMKOB, MX aTTECTAIlUH, CITYKEOHBIM PACCIIeIOBAHUSIM;

- KOITUU OTYETOB, HANIPaBJIsieMble B OPraHbl CTATUCTUKH;

- KOIIMH TOKYMEHTOB 00 00pa30BaHNH;

- pe3yJIbTaThl MEIUIIMHCKOTO 00CIEI0OBAHUS HA TPEAMET TOJJHOCTH K OCYIIECTBICHUIO
TPYIOBBIX 00SI3aHHOCTE;

- poTorpadun u UHBIC CBEJCHUS, OTHOCSIIUECS K IEPCOHATBHBIM JaHHBIM PAOOTHHKA;
- pEeKOMEHAIN1, XapaKTePUCTUKHU U T.II.

2.3. Ykazannbie B 11.2.2. CBEJICHUS SBIISIOTCS KOH(UICHIIMAIBHBIMHU U HE TTOJICKAT
pasrialleHuI0 NHAaYe KaK M0 OCHOBAHUSAM, MPETYCMOTPEHHBIM 3aKOHOAATEILCTBOM
P®. PexxuM 3ammmThl IepCOHATBHBIX TAHHBIX MOXKET OBITh CHST 110 UCTEUSHUH 75 JIeT,
ecyu OOJIBIIINUNA CPOK HE MPETyCMOTPEH 3aKOHOJATEILCTBOM WIIA COTJIAIIIEHUEM C
pabOTHUKOM.



3. OBA3AHHOCTU PABOTOIATEJIA

3.1. B nemsax ucnonnenus TpeboBaHui 3akoHoaaTebcTBa PO npu 06paboTke
NEPCOHANBLHBIX JJAHHBIX, BCE PAOOTHUKH YUPEKICHUS JOJKHBI UCTIONHATh
YCTAHOBJICHHBIN TIOPSAIOK PaOOTHI:

3.1.1. PabGoTa c nepcoHanbHBIMU JJAHHBIMU pa0OTHUKOB JOJKHA HE HAPYIIATh
TpeOoBaHMii 3akoHOo1aTenbcTBa PD 1 JOKaNIbHBIX HOPMATUBHBIX AKTOB OPraHU3alnU,
U JIOJDKHA OBITh HEMOCPEIACTBEHHO CBSI3aHa C OCYIIECTBICHUEM UMH CBOUX TPYAOBBIX
byHKIMA.

3.1.2. Ilpu cbope u 00paboTKe NepCOHANBHBIX JaHHBIX paboTHUKA paboTOaaTENh
NOJKEH pykoBoacTBoBaThesa Koncrurynuen PO, Tpynoseim kogekcom PO u nHbIMH
dbenepaabHBIMU 3aKOHAMH.

3.1.3. IlepconanibHbIC JTaHHBIC PAOOTHUKOB JIOJKHBI OBITH MTOTYYEHBI TOJIHKO
HETOCPEJCTBEHHO Yy Hero. Ecnu 171 00paOOTKH €ro JaHHBIX WM UX MOTyYeHHS
MIPUBJIEKAETCA TPETHU JIMIA, TO pAOOTHUK JAOJDKEH 1aTh MPEABAPUTEIILHOE
NUCbMEHHOE coryacue Ha 3T0. OJTHOBPEMEHHO paOOTHUK JOKEH ObITh YBEIOMIIEH O
nessax coopa nHpopMalu, HICTOYHHUKAX €€ MOJTYYEHHs, a TAKXKe O MOCIEACTBUIX
0TKa3a OT IPEJOCTaBIEHUS MUCbMEHHOI'O COTJIacus Ha cOOp MH(OpMaLIHH..

3.1.4. IlepconanpHble JaHHBIE PAOOTHUKA O €0 MOJIUTUYECKUX, PEIUTHO3HBIX U UHBIX
yOeXIeHUSX, YACTHON KHU3HU, & TAK)KE YJICHCTBE B OOILIECTBEHHBIX U MPOPCOIO3HBIX
OpraHM3alMsIX HE MOUIekKaT cOOpy YUPEKACHUEM, €CIIM HHOE HE MPEIYCMOTPEHO
3aKOHOJIaTEJIbCTBOM.

3.1.5. 3ammTa nmepcoHAIBHBIX TAHHBIX PAOOTHHKA JOHKHA 00CCTICYHBATHCS
MOJIHOCTBIO 32 CUET paboToAATEIs.

3.1.6. YupexxaeHue o0s3aHO MPpU IpUEeMe Ha padoTy, a TAKXKe MPHU JTHOOBIX U3MEHEHHSIX
MpaBuJjI paboThI C NEPCOHATBHBIMU JIAHHBIMU TUCbMEHHO 3HAKOMHUTH C HUMH BCEX
PaOOTHUKOB YUPEKICHUS.

3.1.7. YupexxaeHue He UMEET MPaBO MPUHYKIATh pa0OTHUKOB K OTKa3y OT CBOMX IPaB
HAa 3aIUTy [IE€pPCOHAIBHBIX TAHHBIX.

4. OBA3AHHOCTHU PABOTHHUKA

PabGoTHuk 06s13aH:

4.1. Ilepenatp paboToAaTEINIO BCE MEPCOHATBHBIC TAHHBIEC, YKa3aHHBIC B
COOTBETCTBYIOIIMX JOKYMEHTAX.

4.2. B ycTaHOBJIEHHBIN paBUiIaMU CPOK COOOIIATh paboToAaTE 0 00 N3MEHE CBOUX
NIEPCOHAJILHBIX JTaHHBIX.

5.ITPABA PABOTHHUKA

PaGoTHuK uMeeT npaBo:
5.1. Ha mpocmoTp nepcoHanbHOM HHGOPMAIINK, UMEIOIIECHCS K pab0TOIaTENIO.



5.2. Ha cBoOOaHBII OeCrIaTHBIN U HEOTPAaHUYEHHBIN JOCTYT K CBOUM NEPCOHAIBHBIM
JAHHBIM, B TOM YHCJIE TPABO HA MOJIYYEHUE NOATBEPKIAAIOIIUX TOKYMEHTOB B BUJIE
CIPaBOK, KOMUI WU B BUAE MHOTO JAPYroro o(puIMaIbHOTO JOKYMEHTA.

5.3. Ha nocTyn K MEAMIIMHCKUAM JAHHBIM C IOMOIIBI0 MEAUIIMHCKOIO CIIEHUATIUCTA 110
CBOEMY BBIOODY.

5.4. TpeOoBaTh BHECTH U3MEHEHUS WIH YAAJIUTh IEPCOHATBHYIO HH(POpMALIHIO,
HOJyYEHHYIO0 paboTo1aTeleM B HapyLIEHUE HACTOSIIUX NpaBuil. MI3MeHeHust BHOCATCS
Ha OCHOBaHHMHM MMHCbMEHHOTO 3asBJICHUs paOOTHHKA.

5.5. [loTpeboBath OT paboTOATENS U3BECTUTD BCEX JIUL, PAHEE MOTYUUBIINX 10 BUHE
paboToaTelNIs HENOJHbIE WM HEBEPHBIE IEPCOHANIBHBIE JAHHBIE O PAOOTHUKE.

5.6. O6xanoBaTh B Cy1€0HOM IMOPSIIKE JIIOObIE HETPABOMEPHBIE ACUCTBUS UIIH
0e3zaeiicTBue paboTogaresns npu 00pabOTKE U 3aIUTE EPCOHANBHBIX JaHHBIX
paboTHHKA.

6. CbOP, ObPABOTKA U XPAHEHHUE INEPCOHAJIBHBIX JAHHBIX

6.1. OOpaboTKa nepcoHaIbHBIX JAHHBIX pA0OTHUKA - ATO MOJIyYeHUE UH(HOPMALIIH U3
pa3JIMYHBIX UICTOYHUKOB, €€ XpaHeHHue, 00paboTka, a Takke Jt000e Ipyroe
UCIIOJIb30BaHUE.

6.2. [lepcoHanbHbIe JaHHBIE MPEJOCTABISIIOTCS CAMUM PAOOTHUKOM ITyTEM
3aroJHEHUsI aHKEThl YyCTaHOBIIEHHOM (opMbl. PaboToaTenb 00s13aH Mpu ux
MOJIYYEHUH MPOBEPUTH 3aSIBJICHHBIE TAHHBIEC MPEIbIBICHHBIM MOATBEPKAAIOIINM
JOKYMEHTAaM.

6.2.1. AHKeTa COAEP>KUT BOMPOCHI O NMEPCOHAIIBHBIX JIAHHBIX PAOOTHHUKA.

6.2.2. AHKeTa 0JDKHA OBITH 3aM0JIHEHA PAaOOTHUKOM JIMYHO. Bee mosist aHKeTh
JOJIKHBI OBITh 3aIIOJIHEHBI, @ IPU OTCYTCTBUHM MH(POPMALIUK B COOTBETCTBYIOLIEH MOJIE
JOJIKEH CTaBUTHCA MpouepK. COKpallleHus MPU 3ar0THEHUN aHKEThI HE TOYCKaloTCs,
TaK)K€ KaK U UCIPABJICHUS U 3a4epKUBaHusA. B 3Tom ciiyyae paboTHHK 00s3aH
3aMOJHUThH AHKETY 3aHOBO.

6.2.3. AHkeTa pabOTHUKA XPAHUTCS B IUYHOM JIeJIe Y OTBETCTBEHHOTO JIUIIA
paboTroaaresiss BMECTE C MPEAOCTABICHHBIMU JOKYMEHTAMH.

6.2.4. JInunoe neno paboTHUKA 0OPMIISETCS MOCIE BCTYIICHUS TPYJOBOTO J0TOBOpa
B CHIY.

6.2.5. JInduHoe /1e7I0 XpaHUTCS B TAIKaX «JIeJ10» YCTAaHOBJICHHOTO 00pasiia, Ha KOTOPOr
ykasbiBaroTcst Homep nena u @.1.0. paboTHuka.

6.2.6. JInuHoe aeno BKIItOYAET JABe IBeTHHIE hoTorpaduu paboTHUKa 3 Ha 4 CM.

6.2.7. Bce TOKyMEHTBI TMYHOTO JI€JIa XPAHATCS CTPOrO B XPOHOJIOTUYECKOM MOPSJIKE,
C IPOCTABJICHUEM JIaThl UX MOJIYYEHUS, a TAKKE HyMEPaIUU.

6.2.8. JInuHoe neno nocie mpeKkpamnieHus Tpy10BOro J0roBopa ¢ COTpyIHUKOM
nepenaeTcs B apXuB, U XPAHUTCS YCTAHOBIICHHbBIE 3aKOHOJATENBCTBOM CPOKHU.

7. IEPEJAYA NNEPCOHAJIBHBIX JAHHBIX

7.1. Ilpu ocyiiecTBIICHUHN TTepeaadn MePCOHATBHBIX JaHHBIX PAaOOTHUKOB TPETHUM
nuiaM paboToiaTenh 00s3aH:



- HE cOO0IIaTh IEPCOHATBLHBIC TaHHBIE 0€3 TTOJTYYeHHOTO MUCHhbMEHHOTO COTJIACHS
paboTHHKA, KPOME CITy4aeB, KOTAa TaKue 00S3aHHOCTH YCTAaHOBJICHBI
3aKOHOJIATEIHLCTBOM;

- HE TIepeIaBaTh IEPCOHATLHBIC TAHHBIE pA0OTHUKA IS UCIIOJIh30BaHUS B
KOMMEPYECKUX TEIISIX;

- TpeOOBaTh OT TPETHHX JIUI] COOTIOACHUS IIPABUI padOTHI C IEPCOHATBLHBIMHU
JAHHBIMH, a TaK)Ke MPEAOCTABIICHUS MMCHbMEHHOTO TIOJITBEPKACHUS UCIIOJIb30BaHUS
IIEPCOHATLHBIX JAHHBIX B MOPSIJIKE, PETyCMOTPEHHBIX HACTOSIIMM MOJ0KEHHEM O
3aIlUTEe MMEPCOHAIIBHBIX JJaHHBIX;

- 1aBaTh JIOCTYII K MIEPCOHAIBHBIM JaHHBIM TOJIBKO JIMIIAM, UMCIOIIIHM
COOTBETCTBYIOIIHIA JIOMYCK M MCIOJIB3YIOIMNX UX TOJBKO JIJISI BBITIOJTHCHHUS
KOHKPETHBIX ITOJTHOMOYHIA;,

- He UcTpebOBaTh MHPOPMAIIUIO O COCTOSTHUH 370POBhS PAOOTHUKA, 32 HCKITIOYCHUEM
JTAHHBIX, KOTOPBIE MOTYT MOBJIHUSATH HA UCTIOJIHEHUE PAOOTHUKOM CBOUX TPYAOBBIX
00s13aHHOCTEMH.

8. 1OCTYII K NEPCOHAJIBHBIM JAHHBIM COTPYJIHUKA

8.1. BuyTpennuii qoctyn (MCHoib30BaHUE HHPOPMAIIMKA PAOOTHUKAMU YUPEKICHHUS).
[IpaBo nocTyna Kk NEPCOHAIBLHBIM TaHHBIM PAOOTHUKA UMEIOT:

- 3aBEYIOIINI YUPEKICHUE;

- caMm paOOTHUK.

8.2. Buemnwmii noctyn (rocyaapcTBEHHbIE CTPYKTYPHI).

[lepconasibHbIe JaHHBIE PAOOTHUKOB MOTYT MPEAOCTABIATHCS TOJIBKO IO 3aMPOCy
KOMITETEHTHBIX OPTraHOB, UMEIOIHUX COOTBETCTBYIOIINE MTOJTHOMOYHS:

- penepasibHas HaJIOTOBAs CIIYXK0a;

- MPaBOOXPAHUTEIHHBIC OPTaHbI;

- OpTaHbl CTATUCTHUKY;

- OOPO KPEIUTHBIX UCTOPUIL;

- BOGHKOMATBHI;

- OpTaHbl COUATILHOTO CTPAaXOBAHUS;

- ICHCUOHHBIC (hOH/IBI;

- IOAIPa3/ICJICHUS] MYHUIIUIIAIbHBIX OPTaHOB yIPABIICHUS.

8.3. dpyrue opranuzanuu (TpeThH JIUIIA).

Caenenust 0 pabOTHUKE (B TOM YHCIIC YBOJICHHOM U3 JIAHHBIX apXHBa)
IPEIOCTABISAIOTCS TPETHUM JIMI[AaM HAa OCHOBAHUH MUCHbMEHHOTO 3asBJICHUS CaAMOTO
paboTHHKA.

8.4. POICTBEHHHKH U YJIEHBI CEMEN.

[TepconasbHBIE TaHHBIC PAOOTHUKA MPEIOCTABIISIOTCS POJCTBEHHUKAM WIIH YJICHAM
€r0 CEMBHU TOJIBKO C MMCHbMEHHOTO pa3pelieHus paboTHHKA.

9. 3AIIIUTA HEPCOHAJIBHBIX JAHHBIX PABOTHHUKOB

9.1. B pamkax peanuzanuu MyHKTOB HacTosiiero [lonoxxenus o 3amure
MEPCOHANIBHBIX TAHHBIX PAOOTHUKOB, 3aBEYIOIINI YIPEKICHUS U31a€T MPUKA3 O



HA3HAYEHHUH JIUI[A, OTBETCTBEHHOTO 3a COOIIOACHHUE MOPsAIKa PabOTHI C
MEPCOHAILHBIMU JaHHBIMHA PAOOTHHUKOB, HA KOTOPOM JIKAT BCE O0S3aHHOCTH 10
obecrieueHn0 KOHPUACHITMATBPHOCTH TTOJTYYCHHBIX JTaHHBIX, a TAK)KE OpPTaHU3aIuu
pabOThI C HUMH.

9.2. IlocTynaroniue 3ampockl OT TPETHUX JIUI HA IPEAOCTABICHUE MTEPCOHAIBHON
UHPOpPMAITUU O PAOOTHHUKE TOJDKHBI BU3UPOBATHCS IOPHINICCKON CITYKOOH C
PE30ITIONHEH O BO3MOXHOCTH OTBETA U TIOJTHOTE MPEI0CTABIIEMON HH(DOPMAIIHH.
9.3. Ilepemaua nHGOpPMAIIH TPOUCXOTUT TOIHKO B MMCBMEHHOM BHJIE. 3a1poc
JIOJHKEH OBITh C/IeNIaH B MICHhbMEHHOM BHUJIE C yKa3aHHWEM BCEX PEKBU3UTOB JIHIIA,
3anparmmBaroniero napopmanuo. OTBET A0KEH OBITh cieTiaH Ha GUPMEHHOM OJlaHKe
KOMIIaHWH U OTTIPABJICH TUO0 KypbEePCKOH CIIyKOOM, JIMOO 3aKa3HBIM MMUCHMOM.
9.4. Bce nony4eHHbBIE IEPCOHATLHBIC JAaHHBIC JOJDKHBI XPAHUTHCS B MECTE,
MCKITFOYAIOIIEM HECAHKITMOHUPOBAHHBIX JIOCTYT TPETHUX JIHII.

9.5. DAEKTpOHHBIE HOCUTENN WH(DOPMAITUH, TOTHKHBI OBITH 3aIUIIECHBI
KpUTOTpaUueCKUMHU CPEICTBAMH 3aIUTHl HH(OOPMAITHH.

10. OTBETCTBEHHOCTbDb 3A PA3I'JTAHIEHUE UWH®OPMAIIUMU,
CBSI3AHHOH C NEPCOHAJIBHBIMU JJAHHBIMU PABOTHUKA

10.1. .HI/IHa, IMPU3HAHHBIC BUHOBHBIMHU B HAPYIICHUN MOJI0KCHU I HaCTOAIICTO
[lonoxxenus o 3alIUTC IICPCOHATIbHBIX JAHHBIX pa6OTHI/IKOM IIPUBJICKAIOTCA K
HHCHHHHHH&pHOﬁ, aﬂMHHHCTpaTHBHOﬁ, FpaH(HaHCKO-HpaBOBOﬁ u YFOHOBHOﬁ
OTBCTCTBCHHOCTH, B IIOPAIAKC IIPCAYCMOTPCHHOM 3aKOHOAATCIIbLCTBOM P®u
JIOKAJIbHBIMH HOPMAaTHBHBIMH aKTaMH.



